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Onboarding A Client
® @

*» Inquire whether the client prefers to open an individual or non-individual account.

» Request a copy of the client's PAN Card and Aadhaar card.

o) Verify that the PAN and Aadhaar are linked.

o) Provide the new account opening form (Help Desk).

) Ask for the names of the client’s father/spouse and mother.

o) Check if the client has a savings or current account with a bank.

*» Request a canceled cheque.

*p Ask for the client's personal or registered email ID and mobile number.
o) Inquire about the client’s income and occupation.

o) Request one passport-sized photograph.

o) Ask if the client wants to include a nominee for the account (yes or no).
o) If yes, request nominee documents (PAN or Aadhaar copy).

o) Obtain the nominee’s relationship to the client and date of birth.

o) Provide the Power of Attorney (POA) form.



INDIVIDUAL

Step 1: Checklist

e)pp Mother Name

) Father/Spouse Name

ep Email id

) Mobile no.

) Mention Email & Mobile Relation
o) Income & Occupation

o) Copy of pan card

o) Proof of Address of account holders (Aadhar Card)

) Nominee Document Required any One (PAN, AADHAR)

P Nominee Document Required any One (PAN, AADHAR)

o) Mention Nominee Relation

o) Bank details proof - Cancelled Cheque with Printed Name/Copy of bank passbook or
bank statement.

o) Pan aadhar linkage is mandatory

e |f Account is Going to open in NSE Currency and NSE F&O latest 6-
months Bank Statement is Compulsory/ITR Copy
e All above mentioned documents should be self-attested by client.

Step 2: Pan verification

o) Pan verification through RPACPC (income tax site)
e Name verification

o) Valid/invalid/inoperative status

) DOB verification

Step 3: PMLA verification

o) Screening of pan

Step 4: Documents verification

o) Signature verification (booklet and documents)

o) Aadhar card and pan card verification against booklet

o) Address verification against aadhar on address written booklet
o) Bank verification against cheque.




NON INDIVIDUAL

epp BANK DETAILS OF COMPANY (CANCELLED CHEQUE IN ORIGINAL NAME OF COMPANY
SHOULD BE PREPRINTED)
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e)pp PAN CARD COPY OF COMPANY

epp CORRESPONDENCE ADDRESS PROOF OF COMPANY - BANK STATEMENT OR
ELECTRICITY BILL OR LANDLINE (MTNL/BSNL) TELEPHONE BILL NOT MORE THAN TWO
MONTHS OLD (ANY ONE) FORM 18 DULY ACKNOWLEDGE BY ROC FOR CHANGE IN
ADDRESS.

opp COMPANY BANK STATEMENT REQUIRE SIGNED BY AUTHORIZED SIGNATORY WITH
COMPANY STAMP.(LAST 6-MONTHS TRANSITIONS)

epp ALL DIRECTORS OR AUTHORIZED SIGNATORY KYC WITH PAN CARD COPY & ADDRESS
PROOF REQUIRED.

o) LIST OF AUTHORISED SIGNATORY REQURIED ON COMPANY LETTER HEAD
o) LIST OF DIRECTOR REQURIED ON COMPANY LETTER HEAD

o) LIST OF SHARE HOLDER REQURIED IN PERCENTAGE FORMAT ON COMPANY LETTER
HEAD

epp BOARD RESOLUTION REQUIRED ON LETTERHEAD OF COMPANY WITH LIST OF
DIRECTOR/AUTHORIZED SIGNATORY CLEARLY MENTIONED MODE OF OPERATION.

o) LATEST 2-YEASR'S BALANCE SHEET REQUIRED.

) MEMORANDUM & ARTICLE OF COMPANY DULY CERTIFIED TRUE COPY BY
DIRECTOR/AUTHORIZED SIGNATORY.

o) CERTIFICATE OF INCORPORATION.
*)» FATCA FORM REQUIRED

opp FORM-32 REQUIRED IF DIRECTOR/AUTHORIZED SIGNATORY IS OTHER THAN
MENTIONED ON MEMORANDUM.

* 10 OR MORE THAN 10% SHARE HOLDER DETAILS REQURIED ON ANNEXURE FORM
* NOTE- ALL DOCUMENTS SHOULD BE SELF-ATTESTED BY AUTHORIZED SIGNATORY (IES)



Step 2: MCA V3 SITE VERIFICATION

epp FETCH DATA FROM THIS SITE
o) VERIFY THE COUNT OF DIRECTORS

Step 3: Pan verification

o) Pan verification through RPACPC (income tax site)
o) Name verification

o) Valid/invalid/inoperative status

Step 4: PMLA Verification

o) Screening of pan

Step 5: DOCUMENTS VERIFICATION

o) Signature and stamp verification (booklet and documents)

o) Documents verification against booklet and mca fetch data

o) Company registered address confirm against mca site and company letter head.
o) Confirmation of authorized signatory with the help of board resolution

o) Bank verification against cheque.




INCOME TAX SITE
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PAN AADHAR LINK SITE

https://www.incometax.gov.in/iec/foportal

Quick Links

- Verify Returm

Link Asdhaar Status

Link Aadhaar

Income Tax Return (I TR) Status

ety Yeur BAN

e-Pay Tax

Enow Tax Payment Satus

s

Irstant E-PAN

Authenticate notice erder sued by
m

Knom Your AD

TOS On Cash Withdrawal

Qur Success Enablers

11,77,25,474 7,65,88,712

TITIN L0

Nomr-Company - T Professionals & Others - Downloads

1. Submission of Form S6F for ALY, 2023-24 has been ena (5

Validate your Bank Account

Latest Updates:

E-filing of Form SF for A Y. 2023-24 ks
enabied theough

The due date for filing report of the

accountand in Form_

Things To Know

Ham e

™ ¢.oquentiy Asked Questions on

HF wn 0 @ B a & a @

ATTEMNTION -
TAXPAYERS!

A¥2023-24 High Risk Campaign

Foam 3CA-3CO E-mail campalgn

T Froquontly Asked Questions on

L

- .2
W 0w, B

Inghidal HUF -

Tax Professionsls & Others ©

REWARDING RELATIONSHIPS

Cancel

About Us

L

& 25°C Hae A O BId N wfrz:;m B

ﬁm‘ne@ﬁ'm}mﬂ


https://www.incometax.gov.in/iec/foportal/

TRCKWIZZ LOG IN

https://192.168.200.222:54321/

USER ID o dskeosk sk ok ok ok ok ok ok ok
PASSWARD - *******

e Baact g X | M become Tax Portal Govpmmant ¥ (&) = Fraciwiss x|+ - o

3 e (A - HLIEAI00ZIEEH - g,) oo :
L] B el @ LB & -] (] o [ e -1

M O Typehere o search ﬁ HE w0 6 B a 3 a @ @ B breskngnews A 3 Do o B0 "

AFTER LOG IN GO TO : AML - Screenshot - Lookup Tab

FHE 4820022111 D hboard DashboardRedeectiuns » KIUMUNIMIINatreening

W O Typehene ta search &:& =0 6 B 3 a @ O

€ % CowdmadoniE. A 3 DA NG WT“

27200

]

3
REWARDING RELATIONSHIPS


http://192.168.200.222:54321/

BEMISAAL

REWARDING RELA'

*

ENTER NAME AND PAN NUMBER

o Rasctigp % | M income Tax Bortal Chrvnrmamant [ WEw ACcouNT otheng 2500 ¢ | ([ NOW MOOSICATION - Google

- C A Motseowe | 192.168200222:54321

M Omal @ WuTote 9 M

REWARDING RELATIONSHIPS

#4Dushboaed » Sorsering - Lookup

PN .

W O Type hew o search &m =0 60 B a 3 a @

SwcHm A BTG O Wy

ENTER NAME AND PAN NUMBER

ans Baactdgp % | A wcome Tas Portal Cerenmamant

[ WEw ACcouNT otheng 2500 ¢ | ([ NOW MOOSICATION - Google
L C A Notseoae | TRLIGS20022L54321 AN,

M Gmal @ vouTebe 9 Mg

#4Dushboaed » Sorsering - Lookup

PN .

W O Type hew o search &m =0 60 B a 3 a @

SwcHm A BTG O Wy




